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DETAILED SYLLABUS FOR THE DEPARTMENTAL EXAMINATION FOR CONFIRMATION
OF OFFICERS IN THE GRADE OF SUB-INSPECTOR OF THE CENTRAL BUREAU OF

R l
CONFIRMATION EXAMINATION OF SUB INSPECTOR IN CENTRAL ‘
BUREAU OF NARCOTICS

-, MADCOATICC -

PAPER-I

1. The Narcotic Drugs and Psychotropic Substances

Act, 1985
2. The Narcotic Drugs and Psychotropic Substances

Rules, 1985 (61 of 1985)

=T n—avE 3(i)l

HTTA T TATH  TETHUTL 87

NATIONAL LAWS ON
NARCOTICS

(WITH BOOKS)

(Time allowed: 3 hours)
(Max marks: 100)

FNTERNATIONAL AND

3. Prevention of Illicit Traffic in Narcotic Drugs and
Psychotropic Substances Act, 1988 (46 of 1988).

4. Drugs and Cosmetics Act, 1940.

5. Vienna Convention on Psychotropic Substances,
1971.

6. United Nations Convention against Illicit Traffic in
Narcotic Drugs and Psychotropic Substances.

7. Single Convention on Narcotic Drugs 1961 (New
York Convention). _

8. Narcotic Drugs and Psychotropic Substances
(Madhya Pradesh) Rules, 1985.

9. Rajasthan Narcotic Drugs and Psychotropic

Substances Rules, 1985.
10. Uttar Pradesh Narcotic Drugs Rules, 1986

PAPER- 11

NARCOTICS CONTROL
POLICY AND
PROCEDURES

(BOOKS WILL BE
PERMITTED FOR ITEM
NUMBERS 3 AND 4)
(Time allowed: 3 hours)
(Max marks: 100)

1. General Orders, Standing Orders, Circulars and
Instructions issued by the Government of India,
Board and the Narcotics Commissioner, relating to
Opium Poppy Cultivation and Narcotics.

2. Principles for Licensing of Opium Cultivators.

3. Preventive and Intelligence Manual, Record Rules
and Secret Service Fund Procedure.

PAPER-III

ADMINISTRATION
(WITH BOOK, EXCEPT
FOR CONDUCT RULES)
(Time allowed: 3 hours)
(Max marks: 100)

1. Fundamental Rules and Supplementary Rules

2. Central Civil Services (Classification, Control and
Appeal) Rules, 1965.

3. Central Civil Services (Conduct) Rules, 1964.

4. Central Civil Services (Leave) Rules, 1972.

5. General Provident Fund (Central Services) Rules,

1972.
6. General Financial Rules, 2017.

Note: The question will be designed to test the®|" -
candidate's ability to refer intelligently to the books -
and to apply the rules and regulation to practical
cases. For this purpose, the paper will contain
questions on the practical aspect of the work, for
example, preparation of pay or travelling allowance
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THE GAZETTE OF INDIA : EXTRAORDINARY (ParT 1 —SEC. 3()]
s
bill, contingent bill, calculation of leave due, joining
time etc.
PAPER-IV 1. Translation of a passage from English to Hindi and
from Hindi to English.
HINDI

2. Correction of sentences and giving Hindi words
(Time allowed: 3 hours) | equivalents for English words

(Max marks: 100) 3. Answer from the Hindi Passage.

4. Comprehension of petitions and documents
written in manuscripts in Hindi.

5. Official Language Act, 1963 (19 of 1963).

6. Official Language Rules, 1976.

PAPER-V 1. OVERVIEW OF HARDWARE AND SOFTWARE
a) Basics of input devices

COMPUTER b) Basics on output devices \

APPLICATION AND USE c) Basics of CPU

OF INTERNET d) Basics of software \

(THEORY AND 2. WINDOWS INCLUDING: |

PRACTICAL) 1) Logging into Windows \

(Time allowed: 3 hours) | 2) Use of Passwords \

(Max marks: 100) 3) Shutting down and using of CTRL - ALT - DEL |
4) Desktop including customization and screen
saver \
5) Taskbar |
6) Windows Explorer ‘
7) Use of Find or Search \

8) Using various external storage devices
3. MS OFFICE - MS WORD, MS EXCEL AND MS
POWERPOINT
A. MS WORD INCLUDING:
1) Creating a new document
2) Basic formatting including bullets and
numbering, Header & Footer
3) Find and Replace
4) Auto correct, spell check and corrections in
track changes mode
5) Saving documents
6) Sending documents through mail and external
drives
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7) Printing documents including print preview and
layout
8) Help menu
9) Table insertion
10) Mail merger
B. MS EXCEL INCLIDING:
1) Introduction to Excel
2) Creating simple worksheet
3) Relation between cells, use of $ sign
4) Basic functioning
5) Simple functions and calculations
6) Saving / printing of documents
7) Print preview
C. MS POWERPOQINT:
1) Introduction of PowerPoint
2) The power point screen
3) The auto content wizard
4) The slide views-an overview
5) Using the slide views
6) Customizing slide structure
7) Adding text to slides
8) Moving through presentations
9) Inserting and deleting slides
10) Inserting pictures
11) Printing
12) Running a presentation
D. INTERNET INCLUDING:
1) Use of webmail including attachment and
download of files
2) Browsing including searches.

-

89 .

1/4631655/2026



